(Print on church letter head if applicable)

To whom it may concern,

 

The children’s ministry of (Church name) Is having a special ministry event on (Date of event), as an outreach to our community. (You can change this to state the purpose of your event.) 

 

 We are in need of the following items for this event:

 

_____________

_____________

_____________

_____________

_____________

 

Any donations would be greatly appreciated. Should you wish to donate to this event please contact (name & email/phone number.) 

 

 

Sincerely,

 

(Signature) 

Your name

Your position

Church Name

Church info & phone number if not typed on a church letterhead 

